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MocTaHoBneHune Mpasutenscrtea PO ot 16.04.2003 N 225

(pes. ot 25.03.2013)

"O TpyRoBbIX KHUXKaX"

(BMecTe ¢ "MpaBvnamu BeAeHWs U XpaHEHUS! TPYAOBbIX KHUXEK,
M3roTOBNEHUS 61aHKOB TPYAOBOM KHWKKM M obecneyeHus...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 21.08.2013

NPABUTENLCTBO POCCUUCKOW ®EOEPALUN

NMOCTAHOBIIEHUE
ot 16 anpens 2003 r. N 225

O TPYAOBbIX KHNXKAX

(B peq. MNMoctaHoBneHun MNMpaeutenscrea PP
oT 06.02.2004 N 51, ot 01.03.2008 N 132,
oT 19.05.2008 N 373, ot 25.03.2013 N 257)

B cootBetcTBMM co cTaTben 66 Tpygosoro kogekca Poccuiickon ®epepaumm MNMpaButenscteo Poccunckomn
depepaumm NOCTaHOBNSET:

1. YTBepanTb npunaraemsole:

hopMy TPYAOBOW KHVXKU 1 DOPMY BKNagbilla B TPYAOBYHO KHUXKKY;

lMpaBuna BegeHMs 1 XpaHEHUS TPYAOBbLIX KHUXKEK, U3roTOBMNEeHNs 6n1aHKkoB TPYAOBOW KHWXKKM U obecneveHns
nmm pabotogaTtenen.

2. YCTaHOBUTb, YTO TPYOOBbIE KHUXKM HOBOrO obpasua BBoasaTcs B aenctene ¢ 1 aHeaps 2004 r.

Nmetowmecsa y paboTHMKOB TPyOOBbIE KHWXKKM paHee yCTaHOBMEHHOro obpasua AecTBUTENbHbI 1 0BMEeHY
Ha HOBblE He noanexar.

3. MuHucTepcTtBy hmnHaHcoB Poccuiickon ®enepaunn:

a) yTBepAuTb 00pasubl TPYZOBOW KHWXKKW WM BKMNadbllla B Hee, a Takke TexHudeckme TpeboBaHust K
N3roTOBIEHNIO NX BIIAHKOB;

0) obecneuntb Ha NOABEAOMCTBEHHLIX MPEAnpUATUAX W3roTOBrEeHWe no eguHomy obpasuy 6naHkoB
TPYOOBOM KHWKKM U BKMaAbllla B HEE;

B) yTBEpPAUTb Nopsaok obecneyveHms pabotogartenen 6naHkamm TPYAOBOW KHWDKKW U BKMadbilla B Hee.

4. MuHucTepcTBY Tpyda M coumanbHom 3awmTel Poccuiickon ®epepaunn:
(B pea. MNMoctaHoBneHus MNMpasutensctea P® ot 25.03.2013 N 257)

a) yTBEPAWUTb MHCTPYKLIMIO MO 3aMNOMHEHNIO TPYOOBbIX KHUXKEK;

0) oaBaTb pas3bsCHEHUsI NO BONpocam NpuMeHeHus MpaBun, yTBepXXAEHHbIX HAacToAWMUM [MocTaHOBNEHNEM.
(n. 4 B pea. NoctaHoBneHus MNpasutensctea P® ot 01.03.2008 N 132)

5. OpraHam ucnonHuTeNbHOM BriacTn cyobekToB Poccuickon ®egepauumn npoBectn Heobxoammyto paboTy
Mo BBEAEHUIO B OpraHn3aLmsix, HaXOOALWMXCA HA UX TEPPUTOPUUN, TPYAOBLIX KHWDKEK M BKNaAbILWENn B HUX HOBOMO
obpasua.

Mpencenartens lNpaBuTenscTea
Poccuiickon ®eaepaunn
M.KACbAHOB

YTBEpXOeHa

MocTtaHoBneHuem NMpaButenscrTea
Poccuiickon ®epepauun

ot 16 anpena 2003 r. N 225

®OPMA T PYILOBOIZ KHIVIXKIU
(OByoxka)

T'epb
Poccurickon demepaumm
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MocTaHoBneHune Mpasutenscrtea PO ot 16.04.2003 N 225

(pes. ot 25.03.2013)

"O TpyRoBbIX KHUXKaX"

(BMecTe ¢ "MpaBvnamu BeAeHWs U XpaHEHUS! TPYAOBbIX KHUXEK,
M3roTOBNEHUS 61aHKOB TPYAOBOM KHWKKM M obecneyeHus...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 21.08.2013

TPYIOBAS KHUMXKA
(TUTYJIBHEI JIUCT)

T'epb
Poccuiickon demepauum

TPYHOOBAA KHMXKA

daMuIma

VMmsa

OTuecTBO

IaTa poXImeHus

(umciyio, Mecsdl, IT'Om)

ObpasoBaHMe

[lpobeccus, cCHeuraysbLHOCTD

DaTa 3aroJIHEHUA

(umciyio, MecHdl, IT'Oom)

[Nognmchk BJAaIesiblla KHIMXKM

M.II. llopnmce Julla, OTBETCTBEHHOI'O

TPYIZOBEIX KHMXEK

3a BelleHUue

(pa3b0pPuUmnEO)
CBeneHusa o paboTe

Cepusa m HOMep <*>

(10 pazBOpPOTOB)

N HaTa CBeneHMsa O IpPUEME Ha HammeHoBaHME,
3anmucu paboTy, HepeBOIe Ha maTa M HOMEp
QMCJIO MecAL ron OIPpyTy0 IIOCTOSHHYIO IOOKyMEeHTa, Ha
pabory, KBaIMdmkaLuM, OCHOBAHUU
YBOJIBHEHUM (C yKa3aHUEM KOTOPOTO
INPUYMH M CCEIJIKOM Ha BHECeHa
CTaTbhl0, OYHKT 3aKOHA) 3annuch
1 2 3 4
<*> Cepusa M HOMEpP YKa3BBATCA Ha OIJHOM M3 UYEeTHpexX CTPaHuIl
KaXIoT'0 Pa3BEPHYTOT'O JIMCTA TPYLOBOM KHIMXKU.
CBenmeHMA O HarpaXIeHUU
Cepusa m HOMED (10 pazBOpPOTOB)
N HaTa CBenmeHMsa O HaTpPaxXIeHUU HammeHoBaHMUE,
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MocTaHoBneHune Mpasutenscrtea PO ot 16.04.2003 N 225

(pes. ot 25.03.2013)

"O TpyRoBbIX KHUXKaX"

(BMecTe ¢ "MpaBvnamu BeAeHWs U XpaHEHUS! TPYAOBbIX KHUXEK,
M3roTOBNEHUS 61aHKOB TPYAOBOM KHWKKM M obecneyeHus...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 21.08.2013

3anmucu YMCIIO MeCAL Toxm (moompeHmn) maTa M HOMEp
IOOKYMEHTa, Ha
OCHOBAHUU
KOTOPOTO
BHECEHa
3aNUCh

1 2 3 4

YTBEpXKOeHa

MocTaHoBneHnem lNpaButenscTea
Poccuinckon denepaumm

ot 16 anpens 2003 r. N 225

®OPMA BKIJIAIHIA B TPYIOBYIO KHIXKY

BKJIAIBII B TPYIOBYID KHUMXKY
(6e3 TPyIZOBOM KHWXKM HEeIEMCTBUTEJIEH)

T'epb
Poccuirickon demepaunun

daMmUIImAa

Vimsa

OTyuecTBO

IaTa poxIoeHMs

(umciio, Mecsdl, TOom)
ObpasoBaHMe
[lpobeccusa, cHneuMasbHOCTBb

JaTa =BaroJiHeHUd

(umciio, Mecsdl, TOom)
[loonuchk BJAIEJbIla KHWXKU

[lopnmce Jauua, OTBETCTBEHHOTO 3a BeIeHUe
TPYIOOBEIX KHUMXEK

(pasbopumBO)

BKJ’[a,JZ[bILH B TPYIOOBYIO KHUMXKY M3roTaBJIMBaeTCHda I10 yTBGp)K,JZ[eHHOﬁ
bopme TpymoBOM KHMXKM. OObeM BkJamema: "CBenmeHusa o padore" - 9
pazeopoTor, "CeBemeHus O HarpaxieHuax" - 8 pasBOpPOTOB.

YTBEpPXKOEHbI
MocTtaHoBneHuem NMpaButenscrTea

KoHcynbTaHTINKOC
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MocTaHoBneHune Mpasutenscrtea PO ot 16.04.2003 N 225

(pes. ot 25.03.2013)

"O TpyRoBbIX KHUXKaX"

(BMecTe ¢ "MpaBvnamu BeAeHWs U XpaHEHUS! TPYAOBbIX KHUXEK,
M3roTOBNEHUS 61aHKOB TPYAOBOM KHWKKM M obecneyeHus...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 21.08.2013

Poccuickon ®epepauun
ot 16 anpensa 2003 r. N 225

NMPABUNA
BEAEHWUA U XPAHEHUA TPYAOBbIX KHWXEK, U3rOTOBJIEHUA .
BJNTAHKOB TPYAQOBOW KHMXKWU N OBECINEYEHUA UMU PABOTOLATEJNEN

(B peq. MNMoctaHoBneHun MNMpaeutenscrea PP
oT 06.02.2004 N 51, ot 01.03.2008 N 132,
oT 19.05.2008 N 373, ot 25.03.2013 N 257)

|. O0LKMe nonoxeHus

1. Hactoswwe lMNMpaBuna yctaHaBnmBalT NOPSALAOK BEAEHUSI 1 XPAHEHWS TPYAOBbLIX KHWXKEK, a Takke Nopsaok
N3roToBreHnss 6riaHKOB TPYAOBOMW KHWKKMN 1 obecneyeHns nvm pabotogaTtenen.

2. TpynooBasi KHMXKA SBMSIETCA OCHOBHbIM [OKYMEHTOM O TPYAOBOW AEATENbHOCTM U TPYOAOBOM CTaxe
paboTHuka.

3. PaboTtogarensb (3a ncknodeHnem paboTtoaartenen - uandeckmx Nnl, He ABMASIOWMXCS UHANBUAYAINbHLIMU
npegnpvHumMaTensiMv) BeOeT TPYLAOBbIE KHWKKM Ha KaXgoro paboTHuka, npopaboTaBLUero y Hero CBbiE MNSATU
OHen, ecnun paboTta y gaHHoro paboTtogatens siBnsietcs Ans paboTHMKA OCHOBHOMW.

Pabotogartenb - cumsmyeckoe nuuo, SBNAIOWMACA UHOMBMAOYaAlbHBIM NpeanpuHMMarenemM, obsizaH BecTu
TPYAOBbIE KHWKKM Ha Kaxgoro paboTHMKa B nNopsiake, yCTaHOBMEHHOM TpyaoBbiM Kodekcom Poccuickon
degepaumm 1 MHBIMN HOPMaTUBHLIMW NPaBOBLIMU akTamu Poccuiickon ®egepaunn.

Pabotogatene - duanyeckoe nuuUo, He ABNSAOWMACA MHOMBUAOYANbHBIM MpeanpuHumMaTenem, He uMMmeeT
npaesa NpoOM3BOAUTHL 3annCU B TPYOOBbIX KHWXKKAX PabOTHMKOB M OOPMNATE TPyOOBbI€ KHWXKKM pabOTHMKaM,
npuHMMaemMbiM Ha paboTy BnepBbIe.

(n. 3 B pea. lNoctanoBnenus MNpasutensctea P® ot 01.03.2008 N 132)

4. B TpyOooBYIO KHWXKY BHOCSTCA CBeAeHus O paboTHuMKe, BbINONHAEeMOn um paboTte, nepeBoae Ha Opyryio
NOCTOSIHHYO paboTy M 06 yBOMbHEHUM pPabOTHWKA, a TakKe OCHOBaHMSA MpeKpalleHus TPy4oBOro 4orosopa U
CBeJleHMs1 O HarpaxxaeHun 3a ycnexu B pabore.

5. CBefeHns 0O B3biCKaHMAX B TPYOOBYH KHWXKKY He BHOCATCH, 3a MWCKMYEHWeM cnydaeB, Korga
ONCUMNNUHAPHbBIM B3bICKAHUEM SIBIISIETCS YBONbHEHUE.

6. TpyooBble KHWXKUM BeOyTCs Ha rocyaapCTBeHHOM 43blke Poccunckon ®depepaumn, a Ha Tepputopuu
pecnybnukn B coctaBe Poccuiickon ®enepauun, yCTaHOBMBLLEW CBOW FOCYAAPCTBEHHbIA s3blK, OocopmIieHne
TPYAOBLIX KHWKEK MOXET Hapsady C rocyaapcTBeHHbIM sA3blkoM Poccuiickon depepauum BeCcTUCb M Ha
rocyfapCTBEHHOM S3blKe 3TON pecnybnmku.

7. Pabotopatens 06583aH N0 NMCbMEHHOMY 3asBNEHM0 paboTHMKA He No3gHee Tpex paboumx OHEW COo OHSA
€ro nogayv Bblaatb PabOTHUKY KOMUIO TPYOOBOW KHVXKKMA UMW 3aBEPEHHYIKO B YCTAHOBIIEHHOM MOpPsSiAKE BbIMUCKY U3
TPYAOBON KHWXKM.

(8 pen. MoctaHoBneHus MNMpasutensctea PP ot 01.03.2008 N 132)

Il. BeaeHne TpyOooOBbIX KHUXEK

8. OdbopmneHne TpyOooBOM KHWXKKM pabOTHWKY, NPUHATOMY Ha paboTy BnepBble, OCYLLECTBSETCS
paboToaarenem B NPUCYTCTBMM pabOTHMKA He NO34HEEe HeAENbHOro Cpoka Co AHA npuema Ha paborTy.

9. B TpyaOoOBYH KHWXKKY MPU €e 0hOPMIIEHNN BHOCSTCS CneayroLmne ceeaeHms o paboTHuke:

a) hamunus, umsi, OTYECTBO, faTa PoXAeHust (4MCrno, Mecsl, roA) - Ha OCHOBaHUM MacnopTa UIn UHOro
OOKYMEHTa, yOOCTOBEPSIHOLLETO NIMYHOCTD;

0) obpasoBaHue, npodeccus, cneynanbHOCTb - Ha OCHOBaHUWM [OOKYMEHTOB 00 ob6pasoBaHuu, 0
KBanMuKaumm unm Hanmyuumn cneumarnbHbIX 3HaHUM (NpyY NOCTYNIIEHUM Ha paboTy, TpebyloLyl cneumnanbHbIX
3HaAHUN UK cneymnanbHOM NOArOTOBKMN).

10. Bce 3anucu o BbinonHsieMon paboTe, nepeBode Ha OPYryld MOCTOsHHYO paboTy, KBanudukauum,
YBOJIbHEHUW, @ TaKKe O HarpaxaeHwu, npou3BefeHHOM paboTogaTtenem, BHOCATCA B TPYOOBYH KHWDKKY Ha
OCHOBaHUM COOTBETCTBYIOLLENO Mnpukasa (pacnopsikeHusi) pabotogaTenst He No3aHee HedenbHOro cpoka, a npu
YBOMbHEHWUN - B E€Hb YBOJIbHEHUWS U JOIMKHbLI TOYHO COOTBETCTBOBATL TEKCTY NpUKa3a (pacrnopsiKeHus).
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MocTaHoBneHune Mpasutenscrtea PO ot 16.04.2003 N 225

(pes. ot 25.03.2013)

"O TpyRoBbIX KHUXKaX"

(BMecTe ¢ "MpaBvnamu BeAeHWs U XpaHEHUS! TPYAOBbIX KHUXEK,
M3roTOBNEHUS 61aHKOB TPYAOBOM KHWKKM M obecneyeHus...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 21.08.2013

11. Bce 3anucu B TpyooOBOW KHWXKE npou3BoaaTcs 6e3 kakmx-rnmbo COKpalleHun M umelT B npegenax
COOTBETCTBYIOLLEro pasena CBoW NOpsAKOBbLIN HOMEP.

12. C kaxgon BHOCMMOW B TPYOOBYIO KHWKKY 3anucblo O BbINofHaemon paboTte, nepeBoae Ha Opyryio
NMOCTOsIHHYIO paboTy 1 yBonbHeHUM paboTtoaatens 06513aH O3HAKOMUTL €€ BnagernbsLla nog pocnucb B €ro NMYHOMm
KapTouke, B KOTOPOWN MOBTOPSETCS 3annCb, BHECEHHAs B TPYAOBYHO KHUXKKY.

(B pea. MNMoctaHoBneHus lMNMpaeutensctea PP o1 01.03.2008 N 132)

dopMa nnyHoM KapToukKM yTBepxaaetca ®enepanbHor cnyxb60in rocygapCTBEHHOM CTaTUCTUKN.
(8 pea. MNMoctaHoBneHus lMNMpaeutenscrtea PP ot 01.03.2008 N 132)

13. TpynoBasi kHWXKKa 3anofiHAEeTCA B Mnopsgke, yrBepXgaeMoM MUHWCTEpPCTBOM TpyAa M couMarbHON
3awmTbl Poccuiickon ®epepaunu.

(B pea. MNMoctaHoBneHun MNMpaeutenscrea P® ot 01.03.2008 N 132, o1 25.03.2013 N 257)

14. 3anucm B TPyOoOBYH KHUKKY O MPUYMHAX MpeKpalleHuss TPyAOBOro AO0roBopa BHOCATCA B TOYHOM
COOTBETCTBMM C hopmynupoBkamu TpynoBoro kogekca Poccuiickon ®epepaumm unum mHoro deaepansbHoro
3aKoHa.

15. lNMpun npekpaleHnM TPygoBOro 4OroBopa NO OCHOBAHWAM, NMPeAyCMOTPEeHHbIM cTtatben 77 TpyaoBoro
kogekca Poccunckon ®epepauun (3a UCKMOYEHNEM CrlydaeB pacTOpXEHUs TPYAOBOro 4Orosopa no nHuumMatmsee
paboTtogartens u no obcroaTensCcTBaMm, He 3aBUCALLMM OT BONW CTOPOH (NYyHKTbI 4 1 10 aTon cTatbu)), B TPYAOBYIO
KHWXKKY BHOCUTCS 3anncb 06 yBONbHEHMM (NpekpalleHn TPyAO0BOro JOroBopa) CO CChIIKOM HA COOTBETCTBYHOLLMN
MYHKT YacTu NepBON yKas3aHHOW CTaTbW.

(8 pea. MNoctaHoBneHus MNpasutensctea PP ot 01.03.2008 N 132)

16. MNpn pacTtopxeHnn TPyAOBOro AOroBopa Nno uMHUUmMatuBe paboTogartens B TPYAOBYK KHUXKY BHOCUTCS
3anucb 06 yBONbHEHUN (MpeKpaLleHMn TPyAOBOro AOroBopa) CO CChINIKOW Ha COOTBETCTBYIOLLMIA MYHKT cTaTtbh 81
TpynoBoro kogekca Poccuiickon ®eaepaunn.

17. lNMpu npekpalweHnM TpPygoBOro AoroBopa no obcroAaTenbcTBaM, He 3aBUCHALMM OT BOSMM CTOPOH, B
TPYOOBYIO KHWXKKY BHOCWUTCS 3anuMcb OO OCHOBaHWMSX MpeKpalleHus TpyaoBOro [AOroBopa CO CChIIKOM Ha
COOTBETCTBYOLLMI NYHKT cTaTbn 83 Tpygosoro kogekca Poccuiickon ®epepauun.

18. lNpn npekpaweHun TpyooBOro AoOroBopa nNo APYrMM OCHOBaHWSAM, MNPeAyCMOTPEHHbIM TpyaoBbIM
kogekcom Poccuiickon ®Pegepaumm nnv MHeiMuM dpeaepansHbIMY 3aKkOHaMK, B TPYAOBYHO KHUXKY BHOCMTCH 3anvcb
06 yBONbHEHWUM (NpeKpaLleHn TPYLOBOro 4OroBopa) CO CCbISIKOM Ha COOTBETCTBYIOLLME CTaTblo, MYHKT TpyaoBoro
Kogekca Poccuiickon degepauum nnm MHoro dpegepanbHOro 3akoHa.

19. Mpu NpekpalleHun Tpy4oBOro oroBopa C pabOTHUKOM, OCY>KAEHHbIM B COOTBETCTBMM C MPUTOBOPOM
cyda K NULLEHMIO MpaBa 3aHUMaTb onpeferieHHble JOIMKHOCTU U 3aHUMaTbCA ONpPeaeneHHON AeATENbHOCTBIO U
He OTObLIBLUMM HakasaHue, B TPYOOBYH KHWXKKY BHOCMTCS 3anucb O TOM, HA KaKOM OCHOBaHWM, Ha KakoW CPOK U
KaKyto JOIMKHOCTb OH NIULLEH MpaBa 3aHMMaTb (Kakon OeATEeNbHOCTLIO NMLLEH NpaBa 3aHNMaTbCs).

20. CeegeHua o paboTte nNo coBMecTUTENbLCTBY (06 YBOMbHEHWMM C 3TOM paboThbl) NO kenaHui paboTHuKa
BHOCSATCH MO MECTY OCHOBHOM paboThbl B TPYAOBYH KHMKKY HA OCHOBaHUWM AOKYMEHTa, nogTreepxgatowero pabory
MO COBMECTUTENbLCTBY.

21. B TpyooByl KHWXKY MO MecCTy paboTbl Takke BHOCUTCS C yKadaHMeM COOTBETCTBYHOLMX OOKYMEHTOB
3annchb:

a) 0 BpeMeHU BOEHHON cnyxbbl B cooTBeTCTBMM ¢ DepeparnbHbiM 3akoHOM "O BOMHCKOW 0DSI3aHHOCTU U
BOEHHOM cnyxbe", a Takke 0 BpeMeHM CNyX0Obl B opraHax BHYTPEHHMX Aen, [ocygapCcTBEHHON NMPOTUBOMOXaPHON
cnyxbe MuHuctepcTtBa Poccuiickon ®egepauny no genam rpaxaaHcko 060pOHbI, Ype3BbIYaNHbIM CUTYaUUSIM U
NVMKBMAAUUN NOCNEACTBUN CTUXMIHBLIX OEACTBUN, YYPEXOEHUSX U OpraHax YronoBHO-UCMOMHUTENbHOW CUCTEMBI,
opraHax HarnoroBow MofvuMKu, opraHax Mo KOHTPONo 3a 0B6OpPOTOM HapKOTUYECKUX CPEACTB W MCUMXOTPOMHbIX
BELLECTB U TAMOXEHHbIX OpraHax;

(nn. "a" B pea. NoctaHoBneHus MNpasutensctea P® ot 19.05.2008 N 373)

0) 0 BpemeHu 0DyyYeHMs Ha Kypcax M B LUKONax Mo MOBbILWEHUIO KBanudukauumn, no nepeksanudvkaumm un
MOAroTOBKE KadpOB.

22. CoOTBETCTBYyIOLUME 3anUCU, BHECEHHble B TPYAOBYK KHWXKKY nul, OCBOBOXAEHHbIX OT paboThbl
(BOMMKHOCTN) B CBA3N C HE3aKOHHbIM OCYXAEHMEeM NMBO OTCTPaHEHHbIX OT AOMMKHOCTU B CBSA3M C HE3aKOHHbIM
NpMBNeYeHNeM K YrofloBHOW OTBETCTBEHHOCTM, YCTAHOBINEHHbIMY COOTBETCTBEHHO OnpaBAaTeflbHbIM NPUrOBOPOM
nMbo nocTaHoBreHWeM (onpedeneHnemM) O TMpeKpalieHUn YronoBHOrO fera 3a OTCYTCTBMEM COObITUSA
NpecTynnexHns, 3a OTCYTCTBMEM B [AESHUM COCTaBa MPECTYMNNeHMs UNU 3a HeOOKa3aHHOCTbK WX yyacTus B
COBEpPLUEHUN MNPECTYNNEHUs, MPU3HAOTCA HedencTBUTENbHbIMU. PaboTtogaTens No NUCbMEHHOMY 3asIBIIEHWUIO
paboTHWKa BblAAeT emy OyOnukaT TpydoBOW KHWXKKM 6e3 3anvcu, NpuM3HaHHOW HepewncTButenbHon. [ybnuvkar
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MocTaHoBneHune Mpasutenscrtea PO ot 16.04.2003 N 225

(pes. ot 25.03.2013)

"O TpyRoBbIX KHUXKaX"

(BMecTe ¢ "MpaBvnamu BeAeHWs U XpaHEHUS! TPYAOBbIX KHUXEK,
M3roTOBNEHUS 61aHKOB TPYAOBOM KHWKKM M obecneyeHus...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 21.08.2013

TPYAOBOWN KHWXKM BblAAeTCH yKa3aHHbIM nuuam B Nnopsiake, yCTaHOBNEHHOM HacTodawmmMuy [paBmunamu.

B TpynoBble KHWXKW MWL, OTOLIBLUMX UCNpaBuTeNbHble paboTbl 6€3 nuweHusa cBoboabl, BHOCUTCS MO MeCTy
paboTbl 3anMCb O TOM, YTO BpeMs paboTbl B 3TOT Mepuog He 3acyUTbIBAETCH B HEMPEepbIBHbIN TPYOOBON CTaX.
YKasaHHas 3anvMcb BHOCWUTCS B TPYAOBbIE KHWXKKM MO OKOHYaHMM (DAKTUYECKOrO CpPoKa OTObITUA HakasaHus,
KOTOPbIN yCTaHaBNMBaETCS NO CnpaBkam OpPraHoB BHYTPEHHMX Aen.

Mpu yBOMbHEHMUN OCYXAEHHOIO C paboTbl B YCTAHOBIEHHOM MOpsiAKE W MOCTYMNSIEHWM €ro Ha HOBOE MEeCTOo
paboTbl COOTBETCTBYIOLLME 3aNMCU BHOCATCS B TPYAOBYIO KHWXKKY B TOM OpraHvM3auuu, B KOTOPYHO OH Obi MPUHAT
UNu HanpasneH.

23. MNpw BOCCTAHOBNEHMN B YCTAHOBIIEHHOM MOPSiAKE HEMPEPbIBHOIO TPYAOBOrO CTaXa B TPYAOBYHO KHUXKKY
paboTHMKa BHOCUTCA MO NocneaHeMy MecTy paboTbl 3anMcb O BOCCTAHOBIIEHWW HEMPEPLIBHOIO TPYAOBOMO CTaxa C
yKa3aHMeM COOTBETCTBYHOLLEro JOKYMEHTa.

24. B TpyOoOBYH KHWXKY BHOCSITCS CreaylolimMe CBeAeHWs O HarpaxaeHuwm (noowipeHun) 3a TpyooBble
3acnyru:

a) 0 HarpaxgeHun rocygapcTBeHHbIMM HarpagamMmum, B TOM YKCre O MPUCBOEHUN rocy4apCTBEHHbIX NOYETHbIX
3BaHUN, Ha OCHOBAaHWNM COOTBETCTBYIOLLMUX YKA30B U UHbIX PELLUEHNI;

0) 0 HarpaxgeHum noYeTHbIMM rpamMoTamu, MPUCBOEHUN 3BAHUN U HArpak4eHWW HarpygHbIMU 3HAKaMM,
3Ha4YkamMu, AMNIoOMamu, NOYEeTHbIMU rpaMmoTamMu, NPou3BoANMoM paboTogarensamu;

(8 pea. MNoctaHoBneHus MNpasutensctea P® o1 01.03.2008 N 132)

B) O OpYrMx BMAax MOOLLPEHUsi, NPeayCMOTPEHHbIX 3akoHogaTenscTBoM Poccuiickon ®enepauuu, a takke
KOMMEeKTUBHbIMW [OroBOpaMu, NpaBuiaMu BHYTPEHHEro TPYLOBOro pacnopsika, ycTaBamu U MOMOXEHUAMU O
OVCUMNITUHE.

(8 pea. MNoctaHoBneHus MNpasutensctea P® ot 01.03.2008 N 132)

25. 3anvcu o npemusix, NPeayCMOTPEHHbBIX CUCTEMON ONnnaTthbl TpyAa Wiv BbiNfa4YMBaeMbIX Ha perynsipHomn

OCHOBE, B TPYAOBbIE KHWKKN HE BHOCSITCS.

[ll. BHeCeHne n3ameHeHn n ncnpasneHnn
B TPYAOBYIO KHVXKKY. [lyGrmkaTt TpygoBON KHUXKKM

26. VIameHeHMe 3anucen o chamunun, MMeHW, OTYECTBE M AdaTe poXAeHus, a Takke o006 obpaszoBaHum,
npodeccun 1 cneumanbHocT paboTHMKa npousBoguTcs paboTodartenem no nocrnegHemy MecTy paboTbl Ha
OCHOBaHUWM MacnopTa, CBUAETENbCTBA O POXAEHMU, O Opake, 0 pacTopxeHun Gpaka, 06 M3MeHeHun damunmu,
UMEeHU, oTYecTBa 1 ApYrnx JOKYMEHTOB.

27. B cnyyae BbISIBNEHUS HENpaBUITbHOW WKW HETOYHOW 3anuMcu B TPYAOBOW KHWXKE WCMNpaBreHue ee
npou3BoauTcsa No MecTy paboThl, rae Obina BHECEHa COOTBETCTBYOLLANA 3anuch, NMnbo paboTogaTtenem no HOBOMY
MecTy paboTbl Ha OCHOBaHUM ouLManbHOrO OKYMeHTa paboTtogaTens, gonyctuselero ownbky. Pabotogatens
00s13aH B 3TOM criyyae okasaTb paboTHUKY Npu ero obpalleHnn HeobXoanMyH NOMOLLIb.

28. Ecnn opraHusaumsa, koTopas npousBena HenpaBWUIbHYK WM HETOYHYK 3anucb, peopraHu3oBaHa,
ucnpasfeHve Npou3BOANTCHA ee NpaBONPEEMHNKOM, a B Cryvyae NUKBMgauumn opraHmsaumm - paborogarenem no
HOBOMY MeCTy paboTbl Ha OCHOBaHUN COOTBETCTBYHOLLENO AOKYMEHTA.

Ecnn HenpaBunbHas wunu HeTovHas 3anncb B TPYAOBOM KHWXKKE Mpou3BeaeHa pabotoparenem -
PU3NYECKUM NULIOM, ABNALWLMMCA UHAMBUAYaMNbHLIM NpeanpuHUMaTeneM, U AedTenbHOCTb ero npekpaileHa B
YyCTaHOBMNEHHOM MOpPsiAKe, UCNpaBreHne npoussoguTca paborogatenem no HOBOMy MecTy paboTbl Ha OCHOBaHWM
COOTBETCTBYIOLLEro JOKYMEHTA.

(ab3au BBeaeH MoctaHoBneHneM MNpasutensctea P® ot 01.03.2008 N 132)

29. VcnpaBneHHble cBefeHUs OO0MKHbI MOMHOCTLI0 COOTBETCTBOBaTb AOKYMEHTY, HA8 OCHOBaHWUM KOTOPOro
OHM ObINMM wncnpaeneHbl. B cnyyae yTpatbl Takoro [JOKymMeHTa IMGO HeCOOTBETCTBMS €ro  (pakTU4YecKku
BbINONHABLUENCA paboTe mncnpaBneHne cBegeHun o pabote Mpou3BOAUTCHA Ha OCHOBAHUWM OPYrMX OOKYMEHTOB,
noATBEPXAAKLWMNX BbIMOHEHME paboT, HE YKa3aHHbIX B TPYAOBOWN KHIDKKE.

CBuaeTenbckue nokasaHusi He MOTyT CIYXUTb OCHOBAHWEM 111 UCNPaBMEHNs] BHECEHHbBIX paHee 3anucen,
32 MCKIMKYEHMEM 3anucenl, B OTHOLLUEHUM KOTOPbIX MMeeTcsi cygebHoe pelleHue, a Takke Crny4vaes,
npegycMOTPEHHbIX NYHKTOM 34 HacToawwmx NMpasun.

30. B pasgenax TpyOooBOW KHWXKKKW, COAEPXaLUMX CBeAeHUs O paboTe WM CBEOEHWUs O HarpakaoeHwuw,
3a4yepKMBaHME HETOYHbIX UMW HENPaBUIbHbLIX 3anuMcen He JonyckaeTcs.

M3meHeHne 3anuncein nNpousBoauTCS NyTemM NPU3HaHUS UX HEAEWCTBUTENbHbIMU U BHECEHUS MpaBUSibHbIX
3anuncen.
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MocTaHoBneHune Mpasutenscrtea PO ot 16.04.2003 N 225

(pes. ot 25.03.2013)

"O TpyRoBbIX KHUXKaX"

(BMecTe ¢ "MpaBvnamu BeAeHWs U XpaHEHUS! TPYAOBbIX KHUXEK,
M3roTOBNEHUS 61aHKOB TPYAOBOM KHWKKM M obecneyeHus...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 21.08.2013

B Takom >xe nopsgke npounsBoAUTCA M3MEHeHue 3anucu o6 yBorbHeHuMn paboTHuKa (nepesBoae Ha Opyryto
NMOCTOSIHHYIO paboTy) B Cnyyae npuM3HaHns yBONbHEHNS (NepeBoaa) HE3aKOHHbIM.

31. Jlnuo, yTpaTuBluee TPYyOOBYK KHWXKKY, 0BA3aHO HemeaneHHo 3asBuTtb 06 3TOM pabotogaTtento no
nocnegHemy mecty pabotbl. PaboTtogatene BblgaeT paboTHMKY oyOnukaT TpyooBOW KHWXKKM He no3gHee 15 aHen
CO AHS nogayun paboTHWKOM 3asiBNEeHus.

32. lNpwn odopmnennn gybnvkata TPYAOBOW KHWKKKM, OCYLLECTBMSIEMOM B COOTBETCTBUM C HACTOALLMMU
lMpaBunamu, B HErO BHOCATCS:

a) ceegeHus o6 obwem u (M) HenpepbiBHOM CTaxe paboTbl paboTHWKA OO MOCTYMNSIEHUS K OAaHHOMY
paboTtoaartento, NOATBEPKAEHHOM COOTBETCTBYIOLLMMUN JOKYMEHTAMU;

(B pea. MNMoctaHoBneHus lMNMpaeutensctea PP o1 01.03.2008 N 132)

0) cBegeHuss o paboTe u HarpaxgeHun (MOOLLUPEHWUW), KOTOPblE€ BHOCWUNCH B TPYAOBYK KHUXKKY MO
nocrnegHemy Mecty paboThbl.

Ob6wun ctax paboTbl 3anUCcbiBaeTCsl CyMMapHO, TO eCTb yKa3biBaeTca obliee KOnmMyecTBo fneT, MecsLeB,
AHen paboTbl 6e3 yTouHeHusa paboTogartens, nepnogos paboTbl 1 JOMKHOCTEN paboTHMKA.

(B pen. MoctaHoBneHus MNMpasutensctea PP o1 01.03.2008 N 132)

Ecnn gokymMeHTbl, Ha OCHOBaHWM KOTOPbIX BHOCUITMCb 3amnncy B TPYAOBYKO KHUXKY, HE cogepXaT MOMHbIX
cBefdeHun 0 paboTe B NpoLMoM, B Oy6nvKkaT TPyAOBOWN KHWDKKN BHOCATCHA TOMNbKO UMEKLLMECH B 3TUX AOKYMEHTaXx
cBefeHus.

33. MNpu Hann4mMm B TPYLOBOW KHWKKE 3anncy 06 yBONbHEHWMW UMW NepeBOAEe Ha Apyryto paboTy, Npu3HaHHON
HeAeNCTBUTENBHON, pabOTHUKY MO €ro MMCbMEHHOMY 3asiBMIEHMIO BbldaeTcs Mo nocnegHeMy mecty paboThbl
aybnukaT TPyooBOM KHWXKKW, B KOTOPbLIA MEPEHOCATCA BCE MNpou3BedeHHble B TPYOOBOW KHWDKKE 3anucu, 3a
WCKIMOYEHMEM 3anuncK, NPU3HAHHOW He4EeNCTBUTENBHOW.

TpynoBas KHKKa 0POPMISAETCA B YCTAHOBIIEHHOM NOPSIAKE 1 BO3BPALLAETCsi ee BriagenbLy.

B Takom xe nopsgke BblgaeTcd aybnvkat TPyAOBOM KHUKKW, €Cru TPYAOBas KHWKKa (Bknagplw) npuvwna B
HerogHoCTb (0bropena, nopeaHa, ncnaykaHa v T.n.).

34. MNpun maccoBon ytpate paborogaTenem TPYAOBbIX KHWXEK pabOTHUMKOB B pesynbTaTe 4YpesBblHamHbIX
CUTyauui (3KONOrMYeCcKMe M TeXHOTeHHbIe KaTacTpodbl, CTUXMIHbIE BeacTBus, MaccoBble Becrnopsaku n apyrue
ypesBblyariHble O0OCTOATENBLCTBA) TPYAOBOW CTaX OTUX paboTHMKOB YCTaHaBMMBAETCA KOMMUCCUEW MO
YCTaHOBMEHUIO CTaXka, Co3AaBaeMol opraHaMu MCMOSHUTENbHOW BnacTtu cyobekToB Poccuiickon ®epepauun. B
COCTaB TaKOW KOMUCCUU BKIOYAKOTCS NpeAcTaBuTenn pabortogaTtenei, NpodCo30B UMM MHBIX YNOMHOMOYEHHbIX
paboTHWKaMK NpeacTaBUTENBbHBIX OPraHoB, a Takke OPYrnX 3aMHTEPECOBaHHbIX OpraHu3auni.

YcTtaHoBneHve cakta paboTbl, cBegeHud o npodeccun (JOMKHOCTU) M nepuodax paboTbl y AaHHOro
paboTogaTens OCyLWeCTBNSAETCss KOMWCCUEN HAa OCHOBaHMU [OKYMEHTOB, MMEKLMXCS Yy paboTHuKa (cnpaeka,
NPOdCOO3HbIN OMMeT, yYeTHasi KapTo4vka YreHa nNpodcoro3a, pacyeTHas KHKKa 1 T.M.), @ B Cly4ae ux oTCyTCTBUSA
- Ha OCHOBaHMK Noka3aHMn ABYX M bonee cBugeTenen, 3Hawmux paboTHMKa N0 COBMECTHON C HUM AEATEeNbHOCTH
y ogHoro pabotogaTtens unm B O4HOW CUCTEME.

(8 pen. MoctaHoBneHus MNMpasutensctea PP ot 01.03.2008 N 132)

Ecnun paboTHuKk g0 moctynneHus K gaHHoMy pabotogaTento yxe paboTtan, KOMUCCUS MPUHMMAET Mepbl K
nony4YeHno JOKYMEHTOB, NOATBEPXAaoLWmnX 3TOT GPaKT.

(8 pen. MoctaHoBneHus MNMpasutensctea PP ot 01.03.2008 N 132)

Mo pesynbTaTam paboTbl KOMUCCMM COCTaBNSAETCA akT, B KOTOPOM YKasbiBalOTCA nepuoabl paboThl,
npodeccust (4OMKHOCTb) U MPOAOIMKUTENBHOCTb TPYAOBOIO CTaxa paboTHUKa.

PaboTtogartenb Ha OCHOBaHWM akTa KOMUCCUY BblgaeT paboTHUKY OyOnmKaT TPy40BON KHUXKM.

B cnyyae ecnvn JOKYMEHTbI HE COXPaHUIUCb, CTaX paboThbl, B TOM YWCIE YCTAHOBMEHHLIN HA OCHOBAHWM
CBUAOETENbCKMX NOKa3aHWI, MOXET ObITb MOATBEPXAEH B CyAeOHOM nopsigke.

IV. Bblgaya TpygoBOM KHUXKKW MPU YBOSTbHEHUU
(NpekpallLeHumn TpygoBoOro Aorosopa)

35. lNpu yBonmbHeHUM paboTHuKa (NpekpawieHuM TPyAOBOro AOroBopa) BCE 3anncy, BHECEHHblE B €ro
TPYAOBYIO KHWKKY 3@ Bpems paboTbl y AaHHOro pabotoaartens, 3aBepsoTca noanucbio pabotogaTtens unm nuua,
OTBETCTBEHHOrO 3a BeJeHuWe TPYOOBbIX KHWXKEK, nevyatbio paborogatens M noanucblo camoro paboTHuka (3a
UCKNIOYEHMEM Crny4daeB, YKka3aHHbIX B NyHKTe 36 HacToawwmx Mpasun).

(B peq. MoctaHoBneHus MNMpasutensctea P® o1 01.03.2008 N 132)
Ecnu TpyooBas KHWXKKa 3anonHsnacb Ha rocygapcTBeHHOM A3blke Poccuiickon ®egepaumm 1M Ha
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MocTaHoBneHune Mpasutenscrtea PO ot 16.04.2003 N 225

(pes. ot 25.03.2013)

"O TpyRoBbIX KHUXKaX"

(BMecTe ¢ "MpaBvnamu BeAeHWs U XpaHEHUS! TPYAOBbIX KHUXEK,
M3roTOBNEHUS 61aHKOB TPYAOBOM KHWKKM M obecneyeHus...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 21.08.2013

rocygapcTBeHHOM fA3bike pecnybnuku B coctaBe Poccuickon deaepaumm, 3aBepstotcs oba Tekcra.

PaboTtogatenb 0653aH BbligaTb paboTHUKY B A€Hb YBOSbHEHWUS (nocrnegHui AeHb paboTbl) ero TpyaoBYyiO
KHWXKKY C BHECEHHOWN B HEE 3anncblo 06 yBONbHEHUN.

Mpu 3agepxke Bblga4m paboTHMKY TPYOOBOW KHWDKKM MO BUHE paboTodaTtens, BHECEHUU B TPYAOBYI KHUKKY
HENpaBUNbHOW WM HE COOTBETCTBYWOLWEN eaepanbHOMY 3akoHy OPMYMMPOBKA MPUYMHBL  YBONbHEHWS
paboTHuka paboTogatenb 06513aH BO3MECTUTb PabOTHMKY HE MOMyYEHHbIN UM 3a BCE BpeMsi 3a8EPXKK/ 3apaboTok.
[HeM yBOMbHEHUS (NpekpalleHWst TPy4OBOro AOroBopa) B 3TOM Criydae CcuMTaeTcs AeHb Bblgayn TPyOooBOK
KHWKkM. O HOBOM [He yBONbHEHWst paboTHuKa (NpekpalleHunm TpygoBOro [OoroBopa) W3gaeTcd npukas
(pacnopsikeHne) pabotogaTensi, a Takke BHOCUTCS 3anucb B TPYAOBYIO KHWXKKY. PaHee BHeCeHHas 3anucb O gHe
YBOJIbHEHWS NPU3HAETCA HEAENCTBUTENBHON B NOPsiAKe, YCTAHOBIEHHOM HacToswmmm MNMpaBunamu.

36. B crniyyae ecnu B geHb yBONbHEHUSI paboTHUKA (NpekpaLeHnss Tpy4oBOro 4orosopa) Bbliaatb TPYAOBYHO
KHWKKY HEBO3MOXHO B CBS3M C OTCYTCTBMEM paboTHMKa NGO ero oTkasoM OT MOMyYeHUs1 TPYOOBOM KHMXKKM Ha
pykn, paboTogaTenb HanpasnsieT pabOTHUKY yBeAOMIIEHME O HeobXOoOUMOCTU SABUTLCHA 3a TPYOOBOW KHUXKKOM
nMbo paTb cornacve Ha oTnpasneHve ee no nodyte. [lepeckbinika TPYOOBOW KHWKKM MOYTOM MO yKa3aHHOMY
paboTHMKOM agpecy AoMyCKaeTCs TONbKO C ero cornacus.

Co gHA HanmpaBneHus ykasaHHOro yesedomineHus paborogatenb ocBoOOXOaeTCs OT OTBETCTBEHHOCTU 3a
3a0epXKKy Bblgaum paboTHUKY TPYAOBOW KHWDKKM.

37. B cnyvyae cmepTn paboTHMKa TpygoBasi KHWXKKa MOCIe BHECEHMS B HEE COOTBETCTBYIOLLEN 3anucu o
npekpalleHMn TPyAOBOro [OroBopa Bbl4AaeTCA Ha PyKM OOHOMY M3 €ro poACTBEHHMKOB MOA PacrucKy MIu
BbICbIIAETCA MO NOYTE MO MMCbMEHHOMY 3asiBNIEHMIO OOHOIO N3 POACTBEHHUKOB.

V. Bknagbiw B TPYAOBYIO KHUXKKY

38. B cnyyae ecnu B TpyAOBOW KHWXKKE 3amnOfHEHbl BCe CTPaHWLbl OOHOrO M3 pasaenos, B TPYAOBYIO KHWDKKY
BLUMBAETCH BKMagpblll, KOTOPbLIA odopMnseTcs u Begetca pabortogaTenem B TOM >Xe MOpPsAKe, YTO U TpyAoBas
KHUXKKa.

Bknagbiw 6e3 TpygoBOM KHKKN HEeAEeNCTBUTENEH.

39. lMNpwn Bblgaye Kakgoro BKNagbilla B TPYAOBOW KHDKKE CTaBUTCS LUTaMn C HAaANMCbio "BbigaH Bknaabiw" un
yKasblBaeTCA Cepusi U HOMep BKnagblLla.

VI. YyeT n xpaHeHne TpyaooBbIX KHIDKEK

40. C uenblo yyeTa TPyOoOBbIX KHWXKEK, a Takke OMaHKOB TPYAOBOW KHWXKW W BKnagpila B Hee, Y
paboTtogartenen Begyrcs:

(8 pen. MoctaHoBneHus MNMpasutensctea PP ot 01.03.2008 N 132)

a) NPUXOOHO-pacxoaHasi KHUra rno yyety 6riaHKOB TPYAOBOWM KHIDKKU U BKITA4bILWA B HEE;

©0) KHMra yyeta OBWXKEHMS TPYOOBbIX KHIDKEK W BKIAAbILEN B HUX.

dopMbl  yKa3aHHbIX KHWUM yTBepxaawTcsd MuHucTepcTBOM Tpyaa M coumanbHOM 3awmtbl Poccuiickon
depepauymm.

(8 pea. MoctaHoBneHun MNpasutensctea P® o1 01.03.2008 N 132, ot 25.03.2013 N 257)

41. B npuxogHO-pacxogHyr KHUTY Mo y4eTy OMnaHKOB TPYAOBOW KHWXKKM U BKNaabllla B Hee, KOTopasi BedeTcs
OyxranTepven opraHuMsauum, BHOCATCA CBefeHuss 000 Bcex onepauusix, CBA3aHHbIX C MOJNIyYEHUEM U
pacxodoBaHneM GrIaHKOB TPYLOBOW KHWDKKWU M BKNaAbllla B HEE, C yKa3aHMEM CEPUM U HOMEpaA Kaxkaoro bnaHka.

B kHUre yyeta OBWXEHUS TPYAOBbLIX KHKEK M BKNaAbILWEN B HUX, KOTopas BeAEeTCS KagpoBOW crnyxbon unm
OpyrMM noapasgeneHvemM opraHnsauum, ohopMmsiowmMM NpMemM 1 yBoribHeHWEe pabOTHUKOB, PErMCTPUPYIOTCS BCe
TPYAOBbIE KHWXKKM, MPUHATbIE OT PabOTHMKOB MpM MOCTYNNEHUM Ha paboTy, a Tawke TPYAOBbIE KHWXKKU W
BKMaAbILLN B HUX C YKa3aHUEM CEpPUM U HOMEpPaA, BblgaHHbIE pabOTHMKaM BHOBb.

Mpn nonyyeHnn TPyao0BOW KHKKM B CBSA3W C YBOSIbHEHMEM PabOTHUK pacnmcbIBAaETCsA B JIMYHOW KApTOYKE U B
KHUre y4yeTa OBWMXXEHMS TPYLAOBbIX KHIDKEK W BKITAAbILLEN B HUX.

lMpuxogHo-pacxogHas KHUra no y4veTy OraHKoB TPyOoOBOW KHWXKKM WM BKNapllla B HEE U KHWUra ydyeTta
OBWXKEHUS TPYAOBbIX KHWKEK U BKMNagblen B HUX AOIMKHbI ObiTb MPOHYMEpOBaHbl, MPOLLUHYPOBaHbI, 3aBEPEHbI
NOANUCBLIO PYKOBOOUTENS OpraHn3aLmn, a Takke CKpensieHbl Cypry4dHon neyaTtbio Ui onioMOMpoBaHsl.

42. BnaHks TpyooBOW KHWXKKM WM BKNadbllla B Hee XPaHATCH B OpraHuM3auum Kak OOKYMEHTbl CTpOrom
OTYETHOCTU U BbIAKTCH NULLY, OTBETCTBEHHOMY 3a BeeHNe TPYAOBbIX KHVXKEK, N0 ero 3asiBke.

Mo OKOHYaHUM KaXJoro Mecsua nuo, OTBETCTBEHHOE 3a BeAEeHME TPYOOBbIX KHUXKEK, 0053aHO NpeacTaBUTb
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MocTaHoBneHune Mpasutenscrtea PO ot 16.04.2003 N 225

(pes. ot 25.03.2013)

"O TpyRoBbIX KHUXKaX"

(BMecTe ¢ "MpaBvnamu BeAeHWs U XpaHEHUS! TPYAOBbIX KHUXEK,
M3roTOBNEHUS 61aHKOB TPYAOBOM KHWKKM M obecneyeHus...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 21.08.2013

B OyxranTepuio opraHusaumy OT4eT O Hanuyuuu GNaHKOB TPYAOBOW KHWMXKKM W BKnagbllla B Hee M O Cymmax,
nony4eHHbIX 3a 0POPMIEHHbIE TPYAOBbIE KHIDKKU MU BKNAAbILWLKM B HUX, C NPUITOXEHUEM NPUXOLHOro opaepa Kacchbl
opraHusaumn. McnopyeHHble npu 3anonHeHWyn 6naHkM TPyooOBOW KHWKKM M BKnagbllla B Hee noanexar
YHUUYTOXEHMIO C COCTaBNEHNEM COOTBETCTBYIOLLEIO aKTa.

43. TpyooBble KHWXKKN U oyBnukaTbl TPYOOBbIX KHKEK, HE MOofy4YeHHble paboTHMKaMK Npu YBONbHEHMUM MO0
B Crny4yae cmepTu paboTHUKa ero bnvbkanwimmMmmn poacTBEHHMKaMU, XpaHAaTca 0o BocTpeboBaHusa y pabotogarens (B
opraHmsaumm unm y msmdeckoro nuua, SBnsitoLerocs MHAMBMAyanbHbIM NpeanpuHuMaTenem) B COOTBETCTBUM C
TpeboBaHMAMM K UX XpPaHEHWIO, YCTAHOBIEHHbIMU 3akoHopaTenbcTBoM Poccuickon depepauum 06 apxXmBHOM
aene.
(n. 43 B pea. NoctaHoBneHus MNpaBuTtenbctea PO ot 01.03.2008 N 132)

44. PaboTtogartenb 00s3aH MOCTOSIHHO MMETb B Hanu4MmM Heobxogumoe KonmnyecTBo GnaHkoB TpydoBOW
KHWXXKW W BKNaablLLUEn B Hee.

VIl. OTBETCTBEHHOCTb 3a cobnoaeHne
nopﬂ,cu(a BegeHud pr,EI,OBbIX KHU>XeK

45. OTBETCTBEHHOCTb 3a OpraHusaumio paboTbl NO BEAEHMIO, XPaHEHUNIO, YYETY U Bblaayvye TPYOOBbIX KHUXKEK
M BKNadbllLen B HUX Bo3faraeTcsi Ha pabotogartensi.

OTBETCTBEHHOCTb 3a BeAEHWe, XpaHeHWe, y4eT W Bbldadyy TPYAOBLIX KHMXKEK HeceT cheumanbHO
YNOSTHOMOYEHHOE NNLIO, Ha3Ha4YaeMoe NpuKa3om (pacnopsikeHvem) pabotogaTtens.

3a HapylleHne yCcTaHOBIEHHOro HacToswmMn NpaBMnamy nopsigka BedeHus, y4eTa, XpaHeHUs U Bblgauvn
TPYAOBbLIX KHMKEK AOSMKHOCTHbBIE NI HECYT OTBETCTBEHHOCTb, YCTAaHOBIIEHHYIO 3aKoHoAAaTeNbCTBOM Poccuiickon
degepaumm.

VIIl. N3rotoBneHve 6naHkoB TPYOOBON KHUKKU
n obecneveHne nmm pabotogarenen

46. UsrotoBneHne 6raHKOB TPYAOBOW KHWXKM M BKNagbiwa B Hee n obecneveHne nmu pabotogaTtenen Ha
nnaTtHOM OCHOBE OCYLECTBNAIOTCA B nopsake, yTeepxaaemom MwuHuctepctBoM duHaHcoB Poccumnckon
degepaumm.

BnaHkun TpyooBOM KHWKKM M BKNadpllla B HEE MMEHT COOTBETCTBYIOLLYHO CTEMEHb 3aLUUTbI.

47. MNpwu Bblgaye paboTHUKY TPYOOBOW KHWXKKM UMW BKMagpilla B Hee paboToaaTtenb B3MMaeT C Hero nnary,
pasMep KOTOpPOW OMNpedenseTrcs pasMepoM pacxOfoB Ha WX MpuobpeTeHne, 3a WCKITHYEHUEM Crly4aes,
npegycMoTpeHHbIX NyHkTamu 34 n 48 HacToswwmx Mpaswn.

48. B cnyyae HenpaBuWIibHOIO NEPBUYHONO 3anoSfTHEHUSA TPYAOBOM KHWXKKM UIM BKNadbllla B Hee, a Takke B
cny4ae Mx nopyn He no BMHe paboTHUKA CTOMMOCTb MCMOPYEHHOro BnaHka onnaynBaeTca pabotogaTenem.
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